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Cash refund request 
IFLA Unit from Admin Funds* allocation 

on site at 2018 WLIC

	Date:
	

	Unit (Section/SIG):
	

	Reason for funding (for example, SC meeting, open session, promotional leaflet, etc.):
	


	Details of each receipt(s) (for example, printing, tokens of appreciation)
	EUR
	MYR (Ringgit)

	
	
	

	
	
	

	
	
	

	Total amount requested:
	
	


	Print name of person making claim:
	

	Signature of claimant:


	

	Print Name of Officer giving authorization and position in Unit:


	

	Authorization signature 
(if different to claimant):
	


*NOTES: see https://www.ifla.org/files/assets/hq/officers/key-documents/pc-administrative-funds-guidelines.pdf for conditions. If you wish to make a claim against an allocation approved by the Professional Committee for a project, please obtain authorization from the Professional Support Officer. 

Please submit this form and your receipt(s) to the IFLA Secretariat at the conference venue


For HQ staff:

	Date cash paid:
	
	Documents attached: 
	YES/NO

	Amount paid:
	
	Which documents?
	

	Ledger code:
	
	


